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CONFIRMATION OF VERBAL INSTRUCTION


This is to confirm your VERBAL INSTRUCTION Issued to Contractor Site Management as detailed below

	Issued By: 

Name: 

Date:
	C.V.I Ref No: CVI-0001
Date:  


	This Confirmation made by:
	C.V.I SR Ref No:

	Name:
	Date:


Details of Verbal Instruction:

	

	

	


	Impact 

	Design Change: Yes - No
	Affected Drawing / Specification No: 

	Programme:      Yes  - No
	Time Period Required :

	Additional Resources:       Yes        -         No  
	Total Man / hours: 


	Details of Work to be Carried – out.
	Start date: 
	Finish date:
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This is an additional cost to the Contract:

	This is Not an additional cost to the Contract: 


	For Contractor – Project Manager

Name: 
	Signature:
	Date:


	For use by Consultant

	We Confirm and Agree with the above detailed Verbal Instruction. 

	

	Name:
	Signature:
	Date:
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